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I. INTRODUCTION 
 
A. Description of Program 

Health Research, Incorporated (HRI) and the New York State Department of Health (NYSDOH), 
Bureau of Women, Infant, and Adolescent Health (BWIAH) announce the availability of funds to 
support a Statewide Center for Sexual Violence Prevention Training and Technical Assistance 
(Statewide Center). The Statewide Center will provide training, technical assistance and 
expertise support to the six New York State Regional Centers for Sexual Violence Prevention 
(Regional Centers) for the implementation of primary prevention activities for the prevention of 
sexual violence victimization or perpetration.  

The Statewide Center will assist the Regional Centers to implement community/societal level 
strategies that prevent violence, using a public health approach with the best available evidence 
(see Attachment 7 – Target Population Characteristics for more information). The Statewide 
Center will assist and guide the Regional Centers toward identifying and implementing 
strategies and activities that support social norms that protect against violence, provide 
opportunities to empower and support girls and women, and support protective environments.  
The Statewide Center will also assist the Regional Centers in the transition from implementing 
activities at the individual/relationship level to implementing activities at the community/societal 
level.  

The applicant selected through this Request for Applications (RFA) will conduct activities 
designed to promote a standard of excellence among the Regional Centers. The Statewide 
Center will be responsible for the provision of training, technical assistance, resources and 
expertise to the NYSDOH, Regional Centers and key community partners who assist with New 
York State’s goal in developing cultures of non-violence.   

B. Background/Intent 

The purpose of the New York State Rape Prevention and Education (RPE) Program is to 
decrease sexual violence victimization and perpetration in high-risk areas by implementing 
primary prevention activities with 8-24 years old youth and young adults. The Regional Centers 
implement activities that target the community and societal levels of the Social Ecological Model 
(SEM) with populations who are at greater risk of victimization or perpetration. The RPE 
program consists of the Statewide Center and six Regional Centers, and is funded by the 
Centers for Disease Control and Prevention (CDC) through funding authorized by the Federal 
Violence Against Women’s Act (VAWA). The grant supports primary prevention of sexual 
violence.  Sexual violence prevention is a key priority for the BWIAH’s efforts to foster healthy 
relationships.  
 
The six Regional Centers were selected through an RFA process in 2014. Regions were 
developed based on counties which had the highest average number of reported forcible rapes 
over the 5-year period from 2007-2011 (Albany, Bronx, Broome, Dutchess, Erie, Kings, Monroe, 
Nassau, New York, Niagara, Oneida, Onondaga, Orange, Queens, Schenectady, Suffolk, and 
Westchester). Currently, these same regions represent counties with the greatest average 
numbers of reported forcible rapes over the 5-year period from 2013-2017 (NYS Department of 
Criminal Justice Services (DCJS), 2018). The Regional Centers are required to implement at 
least 50% of all prevention activities at the community/societal level and no more than 50% of all 
prevention activities at the individual/relationship level. At the end of Year 3, NYSDOH will 
evaluate the Regional Centers’ capacity to conduct the required 50% community/societal level 
strategies as well as analyze the UCR data (from 2/1/2019 – 1/31/2022) to determine if there 
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are additional areas of the state that have emerged as high priority areas. Following the review 
of both the Regional Centers’ capacity and UCR data, a new competitive RFA will be issued to 
re-procure the New York State Regional Centers for Sexual Violence Prevention for a new 2-
year project period (2/1/2022-1/31/2024) to assure that the RPE program is meeting the 
requirements of the RPE CDC Notice of Funding Opportunity (NOFO): Rape Prevention and 
Education: Using the Best Available Evidence for Sexual Violence Prevention – CDC-RFA-
CE19-1902 (see Attachment 9) It is recommended that applicants for this RFA review the 
NOFO , the CDC STOP SV: A Technical Package to Prevent Sexual Violence (see Attachment 
10) and CDC’s Veto Violence: Violence Prevention in Practice before preparing an application in 
response to this RFA. 

The current Regional Centers and corresponding counties include:  

 

Region  Regional Center Name County Locations 

Region 1 The Retreat, Inc.  Nassau and Suffolk 

Region 2 The New York City Alliance Against Sexual 
Assault 

Bronx, Kings, New York, and Queens 

Region 3 Family Services, Inc.  Dutchess, Orange, and Westchester 

Region 4 Albany County Crime Victim and Sexual 
Violence Center 

Albany, Oneida, and Schenectady 

Region 5 Vera House, Inc.  Broome and Onondaga 

Region 6 Suicide Prevention and Crisis Services, Inc.  Erie, Monroe, and Niagara 

 

In the current 3-year project period (February 1, 2019 – January 31, 2022), the Regional 
Centers are implementing strategies and initiatives using a comprehensive approach, providing 
preventive interventions at all levels of the Social Ecological Model (SEM) to achieve a 
population-level impact on SV. There will be a greater focus on implementing primary 
prevention strategies at the community/societal-level which is expected to increase the reach of 
NYS’s sexual violence prevention efforts. This comprehensive approach will increase 
NYSDOH’s capacity to access and use data, leverage support, and align state level goals and 
proposed outcomes with implemented strategies at the local level.  
 
The Regional Centers will work with community partners in each of their respective counties to : 
implement strategies that reflect the best available evidence to implement community/societal 
level approaches that ultimately decrease rates of sexual violence (SV) perpetration and 
victimization; utilize risk and protective factors to identify where prevention efforts should be 
focused; develop cultures of non-violence in designated target areas/populations; and address 
societal norms that foster sexual violence and create norms that do not. The Regional Centers, 
with support from the NYSDOH and the Statewide Center, will be expected to: serve large 
numbers of youth and young adults (aged 8 – 24 years old) within their regions; propose 
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strategies that have greater potential for long-term impact; demonstrate access to priority 
populations; demonstrate cultural competence and implement practices that promote inclusion 
and intersectionality; involve members of the community in program planning to ensure 
engagement, ownership, and sustainability; and hire staff members (including those with 
evaluation/data management experience) who have the expertise to meet the goals and 
objectives of the NOFO. The Regional Centers will utilize the SEM framework to highlight the 
interplay between individual/relationship and community/societal level factors that may protect 
against risk or increase the risk for experiencing and/or perpetrating violence. Each Regional 
Center will develop a Regional Profile in conjunction with the NYSDOH and Statewide Center to 
document prevention efforts and outline change strategies through identified risk and protective 
factors. The profiles will be a living document that includes descriptions of selected prevention 
strategies, targeted social norms and risk/protective factors, a directory of participating partners, 
population reach, resources, and data mapping indicators. 
 
C.       Requirements of the Statewide Center  
 
In collaboration with NYSDOH, the Statewide Center will be required to conduct the following 
activities:  

 Provide training and technical assistance to the Regional Centers related to increasing 
implementation of community/societal level strategies and activities and reducing the 
implementation of individual/relationship strategies and activities; 

 Based on the CDC’s STOP SV: A Technical Package to Prevent Sexual Violence 
(STOP SV Technical Package), provide the Regional Centers with ongoing capacity 
development to implement community/societal-level SVP strategies based on the best 
available evidence.  

 Serve as a clearinghouse of information, resources, and research related to SV 
prevention; 

 Develop and/or maintain a sexual violence primary prevention education website;  
 Partner with the NYSDOH to work collaboratively with individual programs and state 

and national agencies/organizations to improve primary prevention efforts and complete 
a State Action Plan, which is a required deliverable of the RPE Program;  

o The State Action Plan is a document that strategically and intentionally plans 
how to best prioritize and implement approaches corresponding to CDC’s Focus 
Areas; increases alignment between state and local level goals and prevention 
strategies; increases coordination between partners and SV prevention efforts; 
increases capacity to utilize data to describe health disparities and 
disproportionate burden of SV in NYS; tracks and utilizes statewide data related 
to SV including risk and protective factors; defines specific risk and protective 
factors related to the chosen approaches to prevention; increases accessibility 
to the program for priority populations; and creates a sustainability plan for the 
program 

 Provide assistance to the Regional Centers for any adaptation, following the STOP SV 
Technical Package, necessary to tailor programs for diverse populations (e.g., 
racial/ethnic or sexual minorities);  

 Review SVP proposed strategies and activities to ensure they meet CDC standards for 
best available research evidence interventions and requirements outlined in the STOP 
SV Technical Package; 
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 Assist in the development of a training and technical assistance action plan that will 
provide the NYSDOH an ongoing assessment of the Regional Centers’ capacity related 
to the implementation of prevention programs, practices and policies 

The role of the Statewide Center is critical to the success of the Regional Centers. The 
Statewide Center will be charged in providing training and technical assistance to each Regional 
Center in their ability and capacity to carry-out activities in accordance with CDC required focus 
area activities including: promoting social norms that protect against violence; providing 
opportunities to empower and support girls and women; creating protective environments; as 
well as NYSDOH’s 4 focus initiatives which are: healthy school communities; healthy nightlife 
communities; healthy sports communities; and healthy neighborhoods. Since 2017, the 
Regional Centers have been implementing two of these focus initiatives: healthy school 
communities and healthy nightlife communities. For the 2019-2022 project period, healthy 
sports and healthy neighborhood initiatives were added.  
 
NYSDOH Focus Initiatives Description: 
 

 Healthy School Communities: Studies indicate there is a higher incidence of sexual 
violence, and accompanying behaviors and attitudes, within schools among youth and 
young adult populations. This initiative will utilize curriculum such as Bringing in the 
Bystander, Green Dot, and Shifting Boundaries to create a shift from one of tolerance for 
violence and stereotypical gender norms to one of respect and non-violence.  

 Healthy Nightlife Communities: Studies have shown a significant link between increased 
sexual violence and alcohol consumption for both perpetrators and victims. To combat 
this issue, the Regional Centers will train bar owners and staff on what is sexual 
violence, bystander intervention skills building, and offer policy change assistance and 
environmental assessments utilizing curricula such as the Arizona Safer Bars 
curriculum.  

 Healthy Sports Communities: Studies indicate a higher prevalence of sexual violence 
related attitudes and behaviors among athletes, suggesting that male athletic teams may 
be accepting of traditional gender norms that reinforce hypermasculine traits and support 
a higher acceptance of sexual violence. To address this issue, Regional Centers will be 
utilizing various curricula such as Coaching Boys Into Men to create a shift in the culture 
within this environment.  

 Healthy Neighborhoods: Sexual violence shares various risk and protective factors with 
other forms of violence, thus increasing the importance of addressing the neighborhood 
environment. It is essential to address the safety of community environments in the 
creation of cultural and systemic changes and overall community safety.  

The Statewide Center will serve as a focal point for developing and disseminating information 
on the best available research evidence on sexual violence prevention and form a bridge 
between research, policy, and programming with the Regional Centers to promote the most 
effective strategies for the prevention of SV.  The Statewide Center will provide regularly 
scheduled and on-demand training and technical assistance related to comprehensive SV 
primary prevention strategies to the Regional Centers and key community partners serving the 
identified target communities and populations and will collaborate with the NYSDOH in 
assessing the Regional Centers’ progress in meeting initiative goals and objectives. 

D.      Problem/Issue in NYS 
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The goal of the NYS RPE Program is to decrease sexual violence victimization and perpetration 
in high-risk areas by implementing primary prevention activities targeting the community and 
societal levels of the Social Ecological Model (SEM) with youth and young adults ages 8-24 
years who are at greater risk of victimization or perpetration.  All approaches aim to: decrease 
SV risk factors; increase protective factors at the community/societal levels; and decrease 
strategies and activities applied at the individual/relationship levels. The RPE Program will 
continue to strengthen capacity towards collecting program evaluation data, utilizing data to 
improve community and societal level prevention strategies and increase knowledge, 
understanding and practice related to SVP in NYS. 

II. Available Funding 

It is anticipated that one applicant will be selected for funding and that up to $160,000 will be 
available annually for the Statewide Center for Sexual Violence Prevention Training and 
Technical Assistance for a 4-year project period (2/1/20 – 1/31/24).  
 
III. Who May Apply 
 
A. Minimum Eligibility Requirements 

Applications will be accepted from not-for-profit organizations; academic, research, and 
education institutions/organizations; local health departments; and public/social policy 
organizations. 

The application must identify one lead organization; however, subcontracting is allowed with 
approval by NYSDOH/HRI. 

Applicants must employ a Project Director who will be responsible for the Statewide Center 
administration, operation, and oversight.  This individual will be accessible full-time for 
communications, including email, and will attend meetings with NYSDOH along with other 
appropriate staff. 

PLEASE NOTE:  APPLICATIONS NOT MEETING THE MINIMUM ELIGIBILITY 
REQUIREMENTS WILL NOT BE REVIEWED. 

B. Preferred Eligibility Requirements 

Preference will be given to applicants that demonstrate: 

 At least five years of demonstrated knowledge and expertise in the identification and 
dissemination of tools and resources, including research translation materials, and 
primary prevention strategies and activities using best available evidence;  

 A minimum of three years of experience providing training, technical assistance and 
resources on public health issues, (e.g. sexual violence, domestic violence, pregnancy 
prevention, reproductive health, youth development, substance abuse, HIV prevention, 
youth violence, etc.) using the best available evidence;   

 Experience in the use of technology to provide training and disseminate information 
including, but not limited to, statewide webinars, accessible and updated web sites, and 
web-based interactive applications; 
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 Expertise and experience addressing health disparities and working with racially, 
culturally and ethnically diverse groups, and developing culturally competent approaches 
to public health programs; 

 Demonstrated experience and ability to provide training and technical assistance related 
to implementing public health strategies at multiple levels of the SEM; 

 Understanding of the role of risk and protective factors in public health promotion. 
 

IV. Project Narrative/Work Plan Outcomes 

A. Expectations of the Project 

The Statewide Center will be expected, alone or in collaboration with their funded 
subcontractor(s), to identify best available evidence strategies and activities relevant to 
improving sexual violence prevention outcomes utilizing CDC’s curriculum guidelines on page 
15 of the NOFO. The Statewide Center will research and utilize the literature, such as CDC’s 
STOP SV: A Technical Package to Prevent Sexual Violence; Connecting the Dots: An Overview 
of the Links Among Multiple Forms of Violence; VetoViolence; and Sexual Violence on Campus: 
Strategies for Prevention Sexual Violence on Campus: Strategies for Prevention, and establish 
an ongoing dialogue with state and national organizations (examples include, but are not limited 
to, the CDC, Raliance – Ending Sexual Violence in One Generation, National Sexual Violence 
Resource Center, New York State Coalition Against Sexual Assault, California Coalition Against 
Sexual Assault, and PreventConnect) to keep apprised of best available evidence on sexual 
violence prevention strategies, identify the most effective strategies and practices, and support 
the Regional Centers in developing and adjusting their strategies and activities accordingly to  
ensure they are conducting at least 50% of all strategies/activities at the community/societal-
level and no more than 50% of all strategies/activities at the individual/relationship-level. The 
Statewide Center will have a central role in the development and dissemination of information 
on best available evidence strategies to the Regional Centers emphasizing CDC’s four focus 
areas (Promoting social norms that protect against violence, Provide opportunities to empower 
and support girls and women, Create protective environments, and Teach skills to prevent 
sexual violence) as well as the NYSDOH’s 4 focus initiatives (Healthy School Communities, 
Healthy Nightlife Communities, Healthy Sport Communities, and Healthy Neighborhoods) when 
implementing strategies and best available evidence curricula. 

The Statewide Center will develop and provide training for Regional Center staff and their 
community partners to support their roles in the RPE Program. The Statewide Center will 
operate in a solution-focused manner to address identified needs; achieve primary prevention 
strategy goals and objectives; and support implementation and evaluation of prevention 
strategies based on principles of effective prevention strategies focused on community/societal-
level strategies. The Statewide Center will identify and disseminate SVP best practices and 
provide training and technical assistance to local programs on these practices. 

The Statewide Center will serve as a clearinghouse and resource for the most current, 
research-based best practices in SVP and community/societal based strategies to improve 
outcomes in high-risk areas, and will disseminate this information to NYSDOH, the Regional 
Centers and community partners, as well as parties interested in SVP content areas through the 
development of a website and other methods. The Statewide Center must utilize and identify 
measurable outcomes and performance measures related to the Statewide Center work plan to 
assist NYSDOH with evaluation efforts to enhance the RPE program’s sexual violence primary 
prevention efforts.  
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B.  Scope of Work 

The Statewide Center will collaborate with NYSDOH to provide training and technical assistance 
to the Regional Centers. Activities to be conducted by the Statewide Center, as determined by 
NYSDOH/HRI include, but are not limited to: 

a. Assess training and technical assistance needs of each Regional Center. 

b. Develop individual Training and Technical Assistance Action Plans to meet the needs of 
each Regional Center. The plan should identify the training and technical assistance 
needed by each Regional Center, specific topics to be addressed, training and technical 
assistance modalities (e.g. webinar, teleconference, face-to-face meetings, on-site 
meetings, etc.), and an implementation schedule. A training and technical assistance 
needs assessment of the Regional Centers must be conducted annually.  

Note: The training and technical assistance action plan will form the basis for the development 
of many of the deliverables for which the Statewide Center will be responsible including 
the identification of the specific expertise needed to meet local programs’ training and 
technical assistance needs. The plan will also be used to develop process and outcome 
measures that will assess the effectiveness of the training and technical assistance 
provided by the Statewide Center. 

c. Assist the Regional Centers in increasing program capacity for the development and 
implementation of at least 50% of all strategies/activities at the community/societal-level 
and no more than 50% of strategies/activities at the individual/relationship-level using 
best available evidence of sexual violence primary prevention programs for targeted 
populations utilizing the guidelines on page 15 of the Notice of Funding Opportunity: 
Rape Prevention and Education: Using the Best Available Evidence for Sexual Violence 
Prevention – CDC-RFA-CE19-1902 (see attachment 9). 

d. Assign to the project a full-time Project Director who will act as the primary contact with 
NYSDOH/HRI and other key staff, as needed, to meet the requirements in this RFA.  
The Project Director will have the background and expertise to oversee the requirements 
of the contract and be available to meet with NYSDOH/HRI staff on a quarterly basis 
each project year in Albany.  In addition, the Project Director will meet with and provide 
on and off-site training sessions and technical assistance to each of the Regional 
Centers. 

Note: The Project Director or their designee should be accessible full-time by phone or e-mail 
during NYSDOH business hours (8:45 AM - 4:45 PM.)  Indicate this position on the 
organizational chart and include a current resume if the candidate to fill the position 
is known.  Include resumes for other key project staff.  Provide a job description for 
this and other key staff positions.  This information is not included in the page limits. 

e. Provide a minimum of one on-site visit per year to each Regional Center for training, 
technical assistance, support, leadership and resources on selecting, adapting and 
implementing sexual violence primary prevention strategies for specific communities and 
target populations that are likely to achieve intended outcomes. 

f. Provide training on SV related topics to enhance implementation of sexual violence 
primary prevention models related to CDC focus areas: Promoting Social Norms that 
Protect Against Violence, Provide Opportunities to Empower and Support Girls and 
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Women, and Create Protective Environments; and NYSDOH’s focus initiatives: Healthy 
School Communities, Healthy Nightlife Communities, Healthy Sports Communities, and 
Healthy Neighborhoods.   

g. Provide a minimum of four regional trainings annually on the implementation of 
evidence-based/best available research evidence strategies. Trainings should be 
delivered in the modality most conducive for optimum participation and effect including, 
but not limited to, in-person meetings, webinars or conference calls. 

h. Collaborate with NYSDOH/HRI to plan an annual RPE two-day provider meeting in 
Albany for the Regional Centers and community partners on current and emerging topics 
related to SVP. Leading state and national experts in sexual violence primary prevention 
should be included as meeting speakers. The Statewide Center will be responsible for 
completing an evaluation and written summary of the meeting. This annual meeting 
should be announced at least eight (8) weeks prior to the date of the training program 
and all annual meeting materials must be submitted to NYSDOH for review 90 days prior 
to scheduled meeting date. This activity may be conducted in collaboration with the 
BWIAH’s other technical assistance and training programs as part of a larger BWIAH 
annual provider meeting.  

Note: The Center will be responsible for payment of the room rental and cost of speakers’ 
fees, travel and per diem costs, and the cost of print and other materials needed to 
accomplish the meeting or contributing to these costs if a joint BWIAH annual provider 
meeting. Within the NYSDOH and HRI guidelines for travel, the Statewide Center will 
ensure sufficient lodging to accommodate training participants at or near the training 
location. (All participants will be required to pay for their own travel, lodging and meals.) 

i. Facilitate monthly conference calls with the Regional Centers and NYSDOH/HRI staff to: 
provide training; information and updates regarding sexual violence primary prevention; 
collaborate with NYSDOH/HRI staff on training topics and agendas; and submit to 
NYSDOH attendance and participation data from calls and meetings. The Statewide 
Center will be responsible for recording attendance and participation data for discussion 
and will provide overview in bi-weekly training and technical assistance update calls to 
NYSDOH/HRI. 

j. Manage all logistical tasks associated with the delivery of trainings including, but not 
limited to: securing training location(s) and space; identifying expert presenters; 
providing supplies, materials, and equipment; disseminating training announcements 
and registration information; evaluating the effectiveness of the training; and, 
coordinating all other activities needed to conduct trainings. 

k. Provide technical assistance to all Regional Centers and key community members 
through a dedicated email address and a telephone number that is available during 
normal business hours, well-staffed, and responsive to both agency consultation, and 
on-site technical assistance as needed. 

l. Meet with staff from the NYSDOH/HRI quarterly each project year. This should include 
the Project Director and key staff working on the program. 

m. Partner collaboratively with NYSDOH/HRI to work with Regional Centers, local state and 
national agencies and organizations to improve sexual violence primary prevention 
efforts in New York State. 
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n. Work with the RPE evaluation team on evaluation activities related to the Evaluation and 
Performance Measurement Plan including providing bi-weekly feedback for program 
efficiency in meeting outcomes and goals, the development of evaluation tools, 
conducting primary data collection, creating evaluation reports, and performing analysis. 

o. Assist the Regional Centers in conducting readiness and needs assessments of all 
communities they plan to engage with. 

p. Assist the NYSDOH/HRI and the Regional Centers in conducting the necessary work to 
create regional profiles. 

q. Work collaboratively with NYSDOH, Regional Centers, and other key stakeholders to 
assist with the State Action Plan and provide feedback to increase effectiveness of the 
plan. 

r. Develop and manage a website that houses materials for the Regional Centers that can 
be consistently accessed and will provide the necessary guidance needed to implement 
the required primary prevention strategies. The website may include a system to track 
and log technical assistance communication and issues discussed with Regional 
Centers and their community partners. 

s. Collaborate with other BWIAH technical assistance and training programs to foster 
information sharing and promote collaboration among all BWIAH -funded programs.  
This activity may require up to four joint calls annually with other BWIAH technical 
assistance and training programs.   

 
V. Administrative Requirements 

A. Issuing Agency 

This RFA is issued by Health Research, Inc. and the New York State Department of Health, 
Division of Family Health, and BWIAH with funding provided by the Centers for Disease Control 
and Prevention (CDC). The NYSDOH and HRI are responsible for the requirements specified 
herein and for the evaluation of applications. 

B.  Question and Answer Phase 

All technical and substantive questions must be submitted by email in writing to:  
rcprpt@health.ny.gov by April 22, 2019. 

To the degree possible, each inquiry should cite the RFA section, paragraph and page to which 
it refers. Written questions will be accepted until the date posted on the cover sheet of this RFA. 

Important: The subject line of emails containing questions sent to this address 
should read RFA Question. 

Prospective applicants should note that all clarification and exceptions, including those relating to 
the terms and conditions of the contract, are to be raised prior to the submission of an application. 

This RFA is posted on the HRI website at:  http://www.healthresearch.org/funding-opportunities. 

mailto:rcprpt@health.ny.gov
http://www.healthresearch.org/funding-opportunities.
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Questions and answers, as well as any updates and/or modifications, will also be posted on this 
website.  All such updates will be posted by the date identified on the cover sheet of this RFA. 

C. Letter of Interest (Optional) 

Submission of a Letter of Interest is strongly encouraged but is not a requirement or obligation 
upon the applicant in order to submit an application in response to this RFA. Applicants may 
submit an application without first having submitted a Letter of Interest. (See Attachment 1 for 
Letter of Interest Format). 

Those prospective applicants who submit a Letter of Interest will receive notification when 
updates/modifications are posted on the HRI website, including responses to written questions, 
responses to. 

Letters of Interest may be submitted by May 3, 2019 as an attachment to: rcprpt@health.ny.gov 
and should contain the words Letter of Interest in the subject line of the email. 

D. Applicant Conference 

An Applicant Conference will not be held for this project.  

E. How to File an Application 

Applications must be received at the following address by the date and time posted on the 
cover sheet of this RFA. Late applications will not be accepted.* 

 Ann-Margret Foley 
 Director, Sexual Violence Prevention Program 
 New York State Department of Health 
 Bureau of Women, Infant, and Adolescent Health 
 Room 821 Tower Building 
 Empire State Plaza 
 Albany, NY 12237-0618 

Applicants shall submit an original, signed unbound application and 5 copies with all 
attachments. Application packages should be clearly labeled with the name and number of the 
RFA as listed on the cover sheet of this RFA document. Applications will not be accepted via 
fax or e-mail. 

It is the applicant’s responsibility to ensure that applications are delivered to the address above 
prior to the date and time specified on the cover sheet of this RFA. 

*Late applications due to documentable delay by the carrier may be considered at HRI’s 
discretion. 

F. HRI and The Department of Health Reserve the Right to: 

1. Reject any or all applications received in response to this RFA. 

2. Withdraw the RFA at any time, at the Department’s/HRI's sole discretion. 

3. Make an award under the RFA in whole or in part. 

mailto:rcprpt@health.ny.gov
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4. Disqualify any applicant whose conduct and/or proposal fails to conform to the 
requirements of the RFA. 

5. Seek clarifications and revisions of applications. 

6. Use application information obtained through site visits, management interviews and 
the state’s investigation of an applicant’s qualifications, experience, ability or financial 
standing, and any material or information submitted by the applicant in response to 
the agency’s request for clarifying information in the course of evaluation and/or 
selection under the RFA. 

7. Prior to application opening, amend the RFA specifications to correct errors or 
oversights, or to supply additional information, as it becomes available. 

8. Prior to application opening, direct applicants to submit proposal modifications 
addressing subsequent RFA amendments. 

9. Change any of the scheduled dates. 

10. Waive any requirements that are not material. 

11. Award more than one contract resulting from this RFA. 

12. Conduct contract negotiations with the next responsible applicant, should HRI be 
unsuccessful in negotiating with the selected applicant. 

13. Utilize any and all ideas submitted in the applications received. 

14. Unless otherwise specified in the RFA, every offer is firm and not revocable for a 
period of 60 days from the bid opening. 

15. Waive or modify minor irregularities in applications received after prior notification to 
the applicant. 

16. Require clarification at any time during the procurement process and/or require 
correction of arithmetic or other apparent errors for the purpose of assuring a full and 
complete understanding of an offerer’s application and/or to determine an offerer’s 
compliance with the requirements of the RFA. 

17. Negotiate with successful applicants within the scope of the RFA in the best 
interests of NYSDOH/HRI. 

18. Eliminate any mandatory, non-material specifications that cannot be complied with 
by all applicants. 

19. Award contracts based on geographic or regional considerations to serve the best 
interests of the NYSDOH/HRI. 

G. Term of Contract 

Any contract resulting from this RFA will be effective only upon approval by HRI. 



 14 

Contracts resulting from this RFA will be issued in one-year increments. The expected project 
period is from February 1, 2020 – January 31, 2024. Renewals are dependent upon satisfactory 
performance and continued funding. HRI reserves the right to revise the award amounts as 
necessary due to changes in the availability of funding. 

H. Payment Methods and Reporting Requirements 

1. The contractor will be required to submit quarterly invoices and quarterly reports 
containing program data and activities to the following email address: 
rcprpt@health.ny.gov.  

2. The contractor shall submit the following periodic reports: 

 Annual work plan 
 Quarterly reports 
 Additional reports, including evaluative reports, based on the expected 

deliverables of this RFA and as requested 

All payment and reporting requirements will be detailed in Exhibit C of the final contract. 

I. General Specifications 

1. By signing the "Application Form" each applicant attests to its express authority to 
sign on behalf of the applicant. 

2. Contractor will possess, at no cost to HRI or the State, all qualifications, licenses and 
permits to engage in the required business as may be required within the jurisdiction 
where the work specified is to be performed. Workers to be employed in the 
performance of this contract will possess the qualifications, training, licenses and 
permits as may be required within such jurisdiction. 

3. Submission of an application indicates the applicant's acceptance of all conditions 
and terms contained in this RFA, including the terms and conditions of the contract.  
Any exceptions allowed by HRI during the Question and Answer Phase (Section V.B) 
must be clearly noted in a cover letter attached to the application. 

4. An applicant may be disqualified from receiving awards if such applicant or any 
subsidiary, affiliate, partner, officer, agent or principal thereof, or anyone in its 
employ, has previously failed to perform satisfactorily in connection with public 
bidding or contracts. 

        5.   Provisions Upon Default: 

a. The services to be performed by the Applicant shall be at all times subject to 
the direction and control of HRI as to all matters arising in connection with or 
relating to the contract resulting from this RFA. 

b. In the event that the Applicant, through any cause, fails to perform any of the 
terms, covenants or promises of any contract resulting from this RFA, HRI 
shall thereupon have the right to terminate the contract by giving notice in 
writing of the fact and date of such termination to the Applicant. 

mailto:rcprpt@health.ny.gov.
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6. Applicant must maintain an active registration in the System for Award Management 

(SAM) at SAM.gov, have no exclusions or delinquent federal debt. 

 

J. HRI General Terms & Conditions 

Health Research, Inc. – General Terms and Conditions will be incorporated as Attachment J 
into HRI contract(s) resulting from this RFA.  (See Attachment 8). 
 
 

VI. Completing the Application 

A. Application Content 

Applications should not exceed 22 double-spaced pages (excluding the Application Checklist, 
Application Cover Sheet, work plan, budget and budget justification, and attachments), using 
12-point font with one-inch margins on all sides. Recommended page limits for each section are 
indicated. Pages should be numbered consecutively, including all attachments.  Up to five 
points may be deducted for applications that do not comply with these submission 
requirements. 

PLEASE NOTE: If an applicant is proposing to use a subcontractor to accomplish the 
goals and objectives of this initiative, the total pages of the application should not 
exceed 25 double-spaced pages.  See below for specific page limits by application 
section. 

Applicants should provide a response to every question and statement in each section listed 
below. Please number and letter the narrative response to correspond to each question 
or statement and all elements within the question in the order presented in each section.  
In addition, applications should include a budget that is reflective of proposed activities. 

All completed applications should include the sections below. An Application Checklist has been 
included to help applicants ensure that submission requirements have been met (See 
Attachment 2). Applicants should review this attachment before and after writing their 
application to ensure that the applications are complete. Each application must be submitted in 
full to be eligible for review. Each section in the application should be titled and follow the order 
indicated below: 

1. Application Checklist                                                                                           Not Scored 

2. Application Cover Sheet Not Scored 

The Application Cover Sheet should be the first page of the application (See Attachment 3).  
Provide relevant information requested about the agency (and subcontractor) and the amount of 
funding requested. The cover sheet must be signed by an individual authorized to sign for the 
applicant organization. 

3. Program Summary (2-page limit) Not Scored 
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Summarize your proposed program for a Statewide Center for Sexual Violence Prevention 
Training and Technical Assistance to provide expertise, training, and technical assistance to 
Regional Centers and their key community partners related to the Scope of Work in Section IV, 
B of the RFA. Describe the intent of the initiative, the scope of activities, and anticipated 
outcomes. Please limit the Program Summary to two, single-spaced pages or less. The 
Program Summary will not count toward the overall page limit for the proposal. 

4. Statement of Need (2-page limit) 
 Maximum Total Score:  5 points 

a. Identify how your organization will determine training, technical assistance, support, and 
resources for each Regional Center and its key community partners on implementing at 
least 50% community/societal-level and no more than 50% individual/relationship-level 
primary prevention strategies for specific communities and target populations that are 
likely to achieve intended outcomes. (3 points max) 

b. Identify how your organization will determine ongoing training and technical assistance 
needs of the Regional Centers for Sexual Violence Prevention. (2 points max) 

5. Organizational Background and Experience (4-page limit) 
 Maximum Total Score:  30 points 

If proposing to use a subcontractor, the application should include responses about 
the subcontractor’s experience and capacity (questions a. through g.) The section’s 
page limit for applications that include a subcontractor is 7 pages. 

a. Describe your organization’s services, programs and capacity as they relate to the goals 
of this initiative. (3 points max) 

b. Describe your organization’s experience in the development and implementation of 
public health programming at the community and societal levels including, but not limited 
to, sexual violence primary prevention programs that reflect best available evidence. 
These approaches should be included in those outlined in CDCs – STOP SV: A 
Technical Package to Prevent Sexual Violence and/or meet the program criteria as 
stated on page 15 of the NOFO (see Attachment 9) (3 points max) 

c. Describe your organization’s experience in conducting systematic reviews of scientific 
literature, including experience in moving research-based knowledge into practice. (3 
points max) 

d. Describe your organization’s capacity and expertise to perform all tasks necessary to 
serve as a Statewide Center for Sexual Violence Prevention including (10 points max): 

 Developing and implementing training programs on topics related to the primary 
prevention of sexual violence at the community and societal levels for population-
level impact. 

 Using technology to deliver training to Regional Centers and their key community 
partners. 
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 Developing and maintaining a web site that houses materials for the Regional 
Centers to consistently access, providing them with the necessary guidance needed 
to implement the required community-level primary prevention strategies. 

 Providing on and off site technical assistance, and maintaining a system to track and 
log technical assistance communication and issues discussed with Regional Centers 
and their community partners. 

 Managing all logistical requirements necessary to convene and provide training and 
technical assistance. 

e. Describe your organization’s capacity and experience in incorporating data-driven 
decision making and use of the public health approach into the planning and 
implementation of community-level prevention strategies. (4 points max) 

f. Describe your organization’s capacity with implementing the Safer Bars curriculum 
created by the Arizona Safer Bars Alliance or how your organization plans to be trained 
to implement Safer Bars with the Regional Centers. (2 points max) 

g. Describe your organization’s experience working with and fostering collaboration among 
a diverse group of community-based organizations and stakeholders. (2 points max) 

h. Describe your organization’s experience in developing culturally-competent approaches 
to sexual violence prevention programs for 8-24-year-old youth and young adults in rural 
and urban areas that include responsiveness to diverse racial, ethnic, economic, and 
geographic populations in communities. (3 points max) 

6. Staffing Background and Experience (2-page limit) 
Maximum Total Score:  5 points 

a. Describe the work experience, qualifications and other relevant background of key 
individuals who will be assigned to work under the contract resulting from this RFA and 
provide resumes for key project staff as attachments. (1 point max) 

b. Describe the role, duties, and availability of the full-time Project Director and other key 
staff, as needed, to meet the performance requirements in this RFA. This should include 
the Project Director’s availability to meet with NYSDOH staff on a quarterly basis each 
project year. (1 point max) 

c. Provide job descriptions for the Project Director and other key staff positions (not 
included in the page limit). (2 points max) 

d. Provide an organizational chart that depicts where the Statewide Center will be placed 
within your organization (not included in the page limit). (1 point max) 

7. Project Narrative (12-page limit) 
 Maximum Total Score:  40 points 

The Project Narrative should describe: 

a. Describe how the organization will assess training and technical assistance needs for 
each Regional Center. (1 point max) 
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b. How the organization will develop a separate training and technical assistance Action 
Plan to meet the needs of each Regional Center. The plan should identify the training 
and technical assistance needed by Regional Centers, the specific topics to be 
addressed, the training and technical assistance modalities (e.g. webinar, 
teleconference, face-to-face meetings, on-site meetings, etc.), and an implementation 
and evaluation schedule. (3 points max) 

Note: The training and technical assistance action plan will form the basis for the development 
of many of the deliverables for which the Statewide Center will be responsible including 
the identification of the specific expertise needed to meet local programs’ training and 
technical assistance needs. The plan will also be used to develop process and outcome 
measures that will assess the effectiveness of the training and technical assistance 
provided by the Statewide Center. 

c. How the organization will assist the Regional Centers in increasing program capacity for 
the development and implementation of at least 50% of all strategies/activities at the 
community/societal-level and no more than 50% of strategies/activities at the 
individual/relationship-level using best available evidence of sexual violence primary 
prevention programs for targeted populations utilizing the guidelines on page 15 of the 
Notice of Funding Opportunity: Rape Prevention and Education: Using the Best 
Available Evidence for Sexual Violence Prevention – CDC-RFA-CE19-1902. (5 points 
max) 

d. How the organization will assign to the project a full-time Project Director who will act as 
the primary contact with the NYSDOH and other key staff, as needed, to meet the 
requirements in this RFA. The Project Director will have the background and expertise to 
oversee the requirements of the contract and be available to meet with NYSDOH staff 
on a quarterly basis each project year in Albany. In addition, the Project Director will 
meet with and provide on and off-site training sessions and technical assistance to each 
of the Regional Centers. (5 points max) 

Note: The Project Director or their designee should be accessible full-time by phone or e-mail 
during NYSDOH business hours (8:45 AM - 4:45 PM).  Indicate this position on the 
organizational chart and include a current resume if the candidate to fill the position 
is known. Include resumes for other key project staff. Provide a job description for 
this and other key staff positions. This information is not included in the page limits. 

e. How the organization will provide a minimum of 1 on-site visit per year for training, 
technical assistance, support, leadership and resources to each Regional Center and its 
community partners on selecting, adapting and implementing sexual violence primary 
prevention strategies for specific communities and target populations that are likely to 
achieve intended outcomes. (2 points max) 

f. How the organization will provide training on sexual violence related topics to enhance 
implementation of sexual violence primary prevention models that are related to the 
CDC focus areas: Promoting Social Norms that Protect Against Violence, Provide 
Opportunities to Empower and Support Girls and Women, and Create Protective 
Environments as outlined in the Notice of Funding Opportunity: Rape Prevention and 
Education: Using the Best Available Evidence for Sexual Violence Prevention – CDC-
RFA-CE19-1902 and the NYSDOH’s 4 focus initiatives (Healthy School Communities, 
Healthy Nightlife Communities, Healthy Sport Communities, and Healthy 
Neighborhoods). All training topics will be agreed upon by NYSDOH/HRI. (5 points max) 
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g. How the organization will provide a minimum of four regional trainings annually on the 
implementation of best available evidence strategies and activities. Training should be 
delivered in the modality most conducive for optimum participation and effect including, 
but not limited to, in-person, webinars or conference calls. (2 points max) 

h. How the organization will plan and conduct, in collaboration with NYSDOH/HRI, an 
annual RPE two-day meeting in Albany for the Regional Centers and community 
partners on current and emerging topics related to SVP. Leading state and national 
experts in sexual violence primary prevention should be included as meeting speakers. 
The Statewide Center will be responsible for completing an evaluation and written 
summary of the meeting. This annual meeting should be announced at least eight (8) 
weeks prior to the date of the training program. This activity may be conducted in 
collaboration with the BWIAH’s other technical assistance and training programs as part 
of the larger BWIAH annual provider meeting. (1 point max) 

Note: The Center will be responsible for payment of the room rental and cost of speakers’ 
fees, travel and per diem costs, and the cost of print and other materials needed to 
accomplish the meeting or contributing to these costs if a joint BWIAH annual provider 
meeting. Within the NYSDOH and HRI guidelines for travel, the Statewide Center will 
ensure sufficient lodging to accommodate training participants at or near the training 
location. (All participants will be required to pay for their own travel, lodging and meals.) 

i. How the organization will facilitate monthly conference calls with the Regional Centers 
and NYSDOH/HRI staff to provide training, information and updates regarding sexual 
violence primary prevention and collaborate with NYSDOH/HRI staff on training topics 
and agendas. How the Statewide Center will record attendance and participation data for 
discussion and overview to be reported during bi-weekly training and technical 
assistance update calls to NYSDOH/HRI. (2 points max) 

j. How the organization will manage the logistical tasks associated with the delivery of 
trainings including, but not limited to: securing training location(s) and space; identifying 
expert presenters; providing supplies, materials, and equipment; disseminating training 
announcements and registration information; evaluating the effectiveness of the training; 
and, coordinating all other activities needed to conduct trainings. (2 points max) 

k. How the organization will provide technical assistance to all Regional Centers and key 
community members through a dedicated email address and a telephone number that is 
available during normal business hours, well-staffed, and responsive to both agency 
consultation, and on-site technical assistance as needed. (1 point max) 

l. How the organization will attend one quarterly in-person meeting with staff from the 
NYSDOH/HRI each project year. This should include the Project Director and key staff 
working on the program. (1 point max) 

m. How the organization will partner collaboratively with NYSDOH/HRI to work with 
Regional Centers, local state and national agencies and organizations to improve sexual 
violence primary prevention efforts in New York State. (5 points max) 

n. How the organization will assist the RPE evaluation team with evaluation activities 
included in the NYSDOH Evaluation and Performance Measurement Plan (see 
Attachment 9 for a detailed description of the CDC required Evaluation and Performance 
Measurement Plan), develop additional tools, for evaluation, and conduct primary data 
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collection. This will involve activities such as providing monthly feedback to the Regional 
Centers for efficiency in meeting program outcomes and goals, providing guidance in 
conducting community needs assessments of all communities engaged, assisting the 
Regional Centers in the necessary work to complete their Regional Profiles, providing 
feedback and revisions to the State Action Plan, and assisting the RPE evaluation team 
with certain evaluation reports and analyses of related activities. (5 points max) 

8. Work Plan:  No page limit Not Scored 

In addition to a narrative, the applicant must complete the work plan included as Attachment 6.  
Complete the work plan forms to describe the proposed project goals, objectives, performance 
measures, and activities, person responsible, and measurable time frames. The work plan 
needs to be consistent with the proposed project activities described in the Scope of Work, 
Section IV, B. If proposing to use a subcontractor, the subcontractor’s activities and 
responsibilities must be clearly described in the work plan. 

Applicants who fail to submit a work plan will be disqualified. The work plan does not count 
towards the overall 22-page limit for the Narrative section. 

9. Budget and Justification:  No page limit. (See Attachments 4 and 5 – HRI Budget 
Guidelines and Application Budget Format) 
 Maximum Total Score: 20 points 

a. The total budget amount per year is up to $160,000.  

b. Using the HRI budget format provided in Attachment 5 complete one set of budget forms 
as directed, for the following 12-month period: February 1, 2020 – January 31, 2021. 

c. For budget year 1, submit a justification for each cost in narrative form. The budget 
narrative should not exceed two single-spaced pages (not included in the application 
page limits). (Unscored) 

For budget years 2 – 4, submit a budget summary utilizing page 1 of the Application 
Budget Format (Attachment 5). 

d. Show to what extent the budget amount requested is reasonable and cost effective. All 
costs should be directly related to objectives. For each budget year, do not exceed the 
maximum annual funding amount for the Statewide Center; assume the funding level will 
not increase. If proposing to use a subcontractor, the subcontractor’s amount requested 
should be indicated and each budgeted item should be fully described. (5 points max) 

e. Show to what extent all budgeted positions are consistent with the proposed activities.  
Applicants are expected to ensure that staffing includes a full-time Program Director who 
will be responsible for the initiative activities and will be the primary contact with 
NYSDOH and HRI. Include all staff to be associated with the proposed Statewide 
Center, including staff from the lead organization and from any subcontractor 
organizations. Include names, titles, functions, and percent time to be allocated to 
program activities. (10 points max) 

f. Applicants should provide current (dated) job descriptions, which indicate the title, 
function, specific responsibilities, and required qualifications for all staff, existing and 
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proposed, whose salaries will be paid in part or in total through this contract. (2 points 
max) 

g. The Budget Justification should delineate how the percentage of time devoted to this 
initiative has been determined for all existing staff. This funding cannot supplant funding 
currently available for existing staff activities. Indicate the number of hours per week that 
individual staff will devote to this project. (2 points max) 

h. Include all related expenses (travel and per diem costs, room rental, cost of speakers’ 
fees, cost of print and other materials) for an annual two-day BWIAH provider meeting in 
Albany, N.Y. (1 point max) 

i. Budgeted items should be justified and fundable under state and federal guidelines. 
(Unscored) 

j. Funding for food or beverages for meetings and activities is not allowable under this 
RFA. (Unscored) 

k. Funding requested for Administrative Costs should adhere to the guidelines below 
(Unscored): 

 Administrative overhead costs are limited to a maximum of 5% of total direct costs. 

 Ineligible budget items will be removed from the budget prior to contracting. Ineligible 
items are those determined by NYSDOH/HRI personnel to be inadequately justified in 
relation to the proposed approach or are not fundable under existing state and federal 
guidance (Uniform Guidance - 2 CFR 200). The budget amount requested will be 
reduced to reflect the removal of the ineligible items. 

l. Funding may support a fair proportion of the overall organizational structure to an extent 
that it allows the funded applicant to implement proposed activities. This includes 
funding for administrative staff, supervisors and support personnel and other-than-
personnel costs such as a share of space, supplies, telephone, basic equipment such as 
computers and printers and other expenses associated with program implementation 
and service delivery. (Unscored) 

m. Attach a copy of the agency’s most recent Yearly Independent Audit Report.  

 

B. Application Format 

1. Application Checklist Not Scored 

2. Application Cover Sheet Not Scored 

3. Program Summary  Maximum page limit:  2 
 Not Scored 

4. Statement of Need Maximum page limit:  2 
 5 points 

5. Applicant Background and Experience Maximum page limit:  4 
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 30 points 

6. Staffing Background and Experience Maximum page limit:  2 
 5 points 

7. Project Narrative Maximum page limit:  12 
 40 points 

8. Work Plan No maximum page limit 
 Not scored 
 

9. Budget and Justification No maximum page limit 
 Maximum Score:  20 points 
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C. Review and Award Process 

Applications meeting the guidelines set forth above will be reviewed and evaluated competitively 
using an objective rating system reflective of the required items specified for each section. A 
panel convened by NYSDOH/HRI, which will include staff from BWIAH, will conduct a review of 
applications from eligible applicants. The reviewers will consider the following factors: (1) clarity 
of the applications; (2) responsiveness to the RFA; (3) organization capacity; (4) the 
comprehensiveness of proposed project and activities; and (5) justification for costs included in 
the budget. 

The highest scoring application receiving a minimum score of 70 points will be funded. Awards 
will be contingent upon negotiated modifications to the application as agreed upon by BWIAH 
staff and the applicant. 

Applications will be deemed to fall into one of three categories: 1) not approved, 2) approved but 
not funded, or 3) approved and funded. 

If changes in funding amounts are necessary for the initiative, funding will be modified and 
awarded in the same manner as outlined in the award process described above. 

Once an award has been made, applicants may request a debriefing of their application.  
Please note the debriefing will be limited only to the strengths and weaknesses of the subject 
application and will not include any discussion of other applications. Requests must be received 
no later than ten (10) business days from date of award or non-award announcement. 
 
 

VII. Attachments 

Attachment 1: Letter of Interest Format 

Attachment 2: Application Checklist 

Attachment 3: Application Cover Sheet 

Attachment 4: Budget Instructions 

Attachment 5: Application Budget Format 

Attachment 6: Work Plan Format 

Attachment 7: Target Population Characteristics  

Attachment 8:       HRI General Terms and Conditions 

Attachment 9: Rape Prevention and Education (RPE) Centers for Disease Control and 
Prevention (CDC) Notice of Funding Opportunity 

Attachment 10: CDC STOP SV: A Technical Package to Prevent Sexual Violence 

 

 


