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After logging 
into your 
APPLY® 
Account, your 
applications 
screen will pop 
up. 

Please make sure that you are 
signed in as the correct 
organization before moving 
forward. 

Once you have 
verified you are 
logged in as the 
correct 
organization, 
please select the 
“Programs” Tab 



Select the “Small 
Wellness Mini Bid 
Cohort 3” funding 
opportunity by 
clicking on the green 
“More” button.  

On the “Programs” 
you will see all 
available funding 
opportunities.  

Please verify that you are logged in 
as the correct organization



First read through 
the Small Wellness 
Cohort 3 funding 
opportunity!

After reading 
through the 
funding 
opportunity, click 
on the green 
“Apply” button. 



Write in the name 
of your 
organization. 

After naming 
your 
application, 
click on the 
green “Create 
Application” 
button. 



Your Small 
Wellness Cohort 3 
Mini Bid 
Application Page 
will show you the 
tasks that need to 
completed.

Verify that you are 
logged in as the 
correct 
organization.

Click on the 
“Eligibility” 
task to get 
started



Answer each 
Eligibility 
question to the 
best of your 
ability. 



After completing 
questions if you 
need more time to 
review, click on 
the gray “Save & 
Continue Editing” 
button. 

If after completing 
questions you have 
reviewed your 
answers, click the 
green “Mark As 
Complete” button. 



If after completing the 
“Eligibility” questions and your 
organization is deemed 
ineligible, you will receive this 
prompt at the bottom of the 
page. 



If you are ineligible, 
your “Eligibility” 
application will be 
submitted, and the 
application process 
will be halted here.



If after 
completing the 
“Eligibility” 
questions and 
your organization 
is deemed 
eligible, your 
“Application for 
Small Wellness 
Mini Bid Cohort 
3” will become 
available as a 
task to 
complete. 



Answer each Application 
question to the best of 
your ability. 



After completing 
questions if you need 
more time to review, 
click on the gray 
“Save & Continue 
Editing” button. 

If after completing 
questions you have 
reviewed your 
answers, click the 
green “Mark As 
Complete” button. 

STOP! READ PROMPT 
BEFORE CONTNUING!



After clicking the 
green “Mark As 
Complete” button 
and you are satisfied 
with the answers to 
the applications 
questions, please 
click the green 
“Submit” button. 



Click the gray 
“Review” button 
in order to review 
your application 
answers. 

Click on the 
green “Submit” 
button to submit 
your application. 



You have 
successfully 
completed you 
Small Wellness 
Mini Bid Cohort 3 
Application!

After completing the 
review process, a 
member of our bureau 
will reach out with next 
steps. 

If you have any questions 
please email us at 
covidhdp@health.ny.gov
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