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After clicking on the link given for the application of interest, you will be brought to the HRI 

APPLY page. Here you will see an overview of the application. In the upper right-hand corner 

select the GREEN “Register” button.  

 

 

You will be taken to a page where you have the option of registering as individual or an 

organization. Please follow the specific steps for your intended registration. 
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1. FOLLOW THESE INSTRUCTIONS IF YOU ARE REGISTERING AS AN INDIVIDUAL  

If you are registering as an individual, select the button that says “individual” and fill in all 

blank fields. 
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After completion of all questions, click the Green “Create Account” Button  

 

After registering successfully, you will click the Green “Continue” to Site Button 
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You will be brought to the HRI application page. On this page you will click the Green “View 

Programs” button to select the application of interest once more.  

 

 

Here you will carefully read the overview before selecting the Green “Apply” button to start to 

the application. 
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2. FOLLOW THESE INSTRUCTIONS IF YOU ARE REGISTERING AS AN ORGANIZATION 

If you are registering as an organization. Please select the button that says “Organization” 

and fill in all blank fields.  

 

 

After completion of all questions, select the Green “Create Account” button. 

 



Attachment 2: 
How-To Guide for Creating an Account on APPLY as an Individual or Organization 

 

   

 

 

 

You will be taken to a page where your organization information is needed. Fill in all blank 

fields. After completion of all questions, click the Green “Continue” button. 

 

 

 

After registering successfully, you will select the Green “Continue to Site” Button 
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You will be brought to the HRI application page. On this page you will click the Green “View 

Programs” button to select the application of interest once more.  
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Here you will carefully read the overview before selecting the Green “Apply” button to start 

the application. 

 

 

3. FOLLOW THESE INSTRUCTIONS IF YOU ALREADY HAVE AN ACCOUNT AS AN 

INDIVIDUAL AND WOULD LIKE TO REGISTER AS AN ORGANIZATION UNDER YOUR 

NAME 

 

After logging into your account as an already registered individual, you will click on 

your name in the upper right-hand corner to reveal a drop-down bar. In the options you 

will click on the My Account tab. 
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You will be brought to your profile page. On this page you will scroll down until you see a 

GREY tab that says “Set Up Organization”. Select this option. 
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You will be brough to a page with an organization form. You will answer all the 

questions pertaining to your organization.  

 

After completion of all questions, click the Green “Continue” Button. 
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You will be brought to the HRI application page. On this page you will click the Green “View 

Programs” button to select the application of interest once more.  

 

 

Here you will thoroughly read the overview before hitting the Green “Apply” button to start to 

the application. 
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