Attachment 20
Application Checklist

Ending Epidemics Education, Training and Technical Assistance Services
RFA #20760/Internal Program #25-0003

Submission Requirements Checklist
Applicants must submit one (1) PDF version of the entire application including the narrative responses and all required attachments in the Statewide Financial System (SFS) in response to Bid Factor Question 01 by the date and time specified on the cover page of the Request for Applications.

Please be sure that your application adheres to the following submission requirements and indicate compliance with these requirements by placing a check in the applicable box below.

Format
☐ The narrative portion of the application to which page limits apply does not exceed 11 double-spaced pages;
☐ The application is double-spaced;
☐ The application uses a 11-point Arial font;
☐ The application has one-inch margins on all sides; and
☐ All narrative pages are numbered consecutively.

Budget
☐ Budget does not exceed the maximum budget amount;
☐ Follow the Budget Instructions in Section: V. Completing the Application, A. Application Format/Content, 5. Budgets and Justifications (all Components); and
☐ Respond to Questions (PSQ) 5d and 5e as part of your full Application submission.

Please label all attachments using the assigned Attachment numbers and Attachment names.
Attachments apply to all Components of the RFA except where otherwise specified.

Compile the application as one (1) PDF (no larger than 20 MB) in the following order when submitting and note inclusion of applicable elements by placing a check mark in the adjacent box. 

☐ Application Narrative (maximum 11 double-spaced pages)
☐ Attachment 1: Application Cover Page
☐ Attachment 3: Statement of Assurances
☐ Attachment 4: Academic Institution of Higher Learning Attestation - Component D only
☐ Attachment 8: Agency Capacity and Staffing Information
☐ Attachment 18: Vendor Responsibility Attestation
☐ Attachment 19: Gender-Based Violence and the Workplace Certification
☐ Attachment 20: Application Checklist
☐ Attachment 21: M/WBE Utilization Plan
☐ Attachment 22: Agency Organizational Chart
[bookmark: _Hlk216869755][bookmark: _Hlk216869769]☐ Attachment 24: Funding History for HIV/STI/Viral Hepatitis Training, Capacity Building, Technical Assistance or Client Services
